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EVENT ANNOUNCEMENT GUIDE

If you’re hosting an event, sharing a story about it on LBB is a great way to further publicise it and encourage attendees. Be sure to include all the key info for our readers - outlined in our guide below!


RECOMMENDED INFO

WHAT
What is the event called? Who is hosting it? 

WHEN & WHERE
When will the event take place? Is it virtual or in-person - and if so, where? 

WHO
If there is a panel or speaker line-up, provide each person’s details (full name and job title + potentially a bio) and what the topic of the discussion(s) will be. 

ADDITIONAL DETAILS 
What is the goal of the event? Is there a schedule or timings, or a third-party site with additional details?

Is the event free to attend or ticketed? How can guests secure tickets?

Is this a continuation of a broader series of events? If so, could you provide some further info on these / their success?

QUOTE
From someone involved with the event - why have you organised this event? What are you looking to achieve, or most looking forward to? 


ADDITIONAL INFO

Need some more guidance? Check out a few examples below…

Mama Hungara Presents FUTCON 2025: The World’s First Football Culture Festival

ICAD and DCCI Debut Multi-Sensory 'Reverb' Experience at Irish Design Week

Youngbloods NSW to Host 'Off Brief' Event at Carousel Venue

Supercharger Session Xmas Edition: How AI and Creativity Will Shape 2026
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